
 JEANNE SCHWERD 
138 Pleasant Knoll Way, Freehold, NJ 07728 

 • Phone: 908-770-4696 • jschwerd@schwerdconsulting.com 
 
Highlights of Qualifications: 

• Responsible for all finance and accounting for a solar consulting and engineering business.  
Gross revenues approximate $3m annually for approximately 12 years, and growing. 

• 25 year professional background in the preparation and analysis of Financial Statement 
data. 

• Assisted in the preparation and consolidation of the Annual Report, 10-Q and 10-K SEC 
filings, Management Discussion and Analysis, Note Disclosures and Corporate S-3 Debt 
Filings for The Continental Corporation. 

• Responsible for Statutory and GAAP reporting and analysis of multiple companies, including 
the Consolidation, from journal entries, general ledger maintenance, balance sheet and cash 
flow analysis, projections and recommendations, budgeting and forecasting, preparation of 
insurance related schedules. 

Experience:   

CFO                                                                                                       Freehold, NJ 
Schwerd Consulting, LLC                               Oct 2014  -  Current 

• Started the company from the ground up; set up accounting system to utilize; established 
website and social media accounts; handles all state licensing and insurance requirements. 

• Responsible for all finance and accounting transactions on a day to day basis, including cash 
management and forecasting, payroll and payroll taxes, quarterly filings and tax payments. 

• Implemented project accounting system within invoicing to track contract initiation to 
completion. 

• Obtained business line of credit for cash reserves. 
• Maintain relationships with sub-contractors and creditors. 
• Responsible for the company’s annual tax returns and quarterly filings. 
• Responsible for running bi-weekly payroll, tax payments and reporting.  Also prepare year-

end w-2s and 1099s. 
 
College Insights-Financial Planning                            
Administrative Assistant                             Apr 2014-Oct 2014 
Worked for a local, small business, managing 200 clients  with $50 million in assets, assisting 
families within the community in understanding how to effectively negotiate and choose the right 
college in the most cost effective way for the child and the parent.  

• Scheduled all financial and college client appointments. 
• Prepared all client folders for President’s use and executive meetings. 
• Evaluated all client dictations and delegated all resulting required actions. 
• Maintained marketing database, created and distributed all mailings, and responded to and 

followed up on all cold calls with appropriate information. 
• Maintained and analyzed annuity maturity schedule for appropriate action. 

 
 



 
 
CNA Financial Corporation                                           Cranbury, NJ 
Financial Analyst                                            May 1996-Aug 1996 
 
Assisted in the merger of Continental Corporation and CNA, two insurance companies with 
revenues of $6.5 and  $2.9 billion, respectively.   
Prepared interim financial statements, variance analysis and consolidated year-end reporting and 
supporting schedules on a statutory basis, resulting in the completion of the merger within one 
year. 
 
Continental Corporation   
Financial Analyst/ Manager        Dec1986-1996 
                                                                                                                                                          

• Prepared, analyzed and reported the results for The Special Operations Group, a 
consolidation of ten unique business units and products. 

• Provided Senior Management with analysis and recommendations regarding operations 
within the Group.  Specifically , evaluated financial solvency of particular entities, 
performed cost/benefit analysis, economic forecasting and profit center restructuring and 
associated savings. 

• Assisted in the preparation and consolidation of the Annual Report, 10-Q and 10-K SEC 
Filings, management discussion and analysis, note disclosures and corporate S-3 Debt 
Filings.  

• Prepared, analyzed and filed all Statutory and GAAP Consolidation requirements of 
seventeen pooling companies, including the lead company, Continental Insurance Co. 

• Completed consolidation of Balance Sheet, Income Statement, Surplus and Cash Flow, and 
supporting schedules of The Continental Insurance Companies, and filing of said company. 

• Completed  Statutory Audited Financial Statements of same, including the combined filing 
required by state insurance departments.   

• Assisted external auditors and state regulators. 
 
Software: 
Quickbooks, Microsoft Office, Excel, Word, Turbotax 
 
Education: 
Thomas Edison State College: Bachelor of Science in Business Administration, Major in Accounting                                   
Thomas Edison State College: Associate of Science in Management, Major in Accounting 
Rider University  
Liberty Tax Service : Self Educated Tax Course - 2014 
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